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ÁGoal

ÁFollow the development a technical proposal

ÁLook at the steps for writing a proposal and study 

how the language changes through the process

ÁThe process is designed to keep control of a 

large collaborative writing task

Á200 page RFP = 600 page proposal

Á0ver 40 people involved

ÁGap

ÁWhy does the language change, and what 

purpose does it serve at each step? 



Outline

ÁDescribe what a Request for Proposal is

ÁExplain details of writing a technical 

proposal and how the language changes 

at each step

ÁGive an example of the change



Request for Proposal

ÁA Request for Proposal (RFP) is a 

collection of requirements the customer 

is looking for

ÁFor the Department of Defense (DOD) an 

RFP follows a very specific structure

ÁThe RFP and proposal used for this study 

were for an Air Force F-16 Bomb Rack



ÁB: Supplies or Services and Prices/Costs

ÁC: Description/Specs/Work Statement

ÁD: Packaging and Marking

ÁE: Inspection and Acceptance

Á F: Deliveries or Performance

ÁG: Contract Administration Data

ÁH: Special Contract Requirements

Á I:  Contract Clauses

Á J: List of Attachments

ÁK: Representation, Certification and Other Statements of Offerors

ÁL: Instructions, Conditions and Notices to Offerors
ÁM: Evaluation Factors For Award
ÁStatement of Objectives (SOO):  Describes what 

the contractor needs to do to execute the contract.
ÁSystems Requirements Document (SRD):  

Describes what the system to be designed has to 
do.

RFP Sections


